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HOACHUTEJBHASA 3AIIMCKA

OCHOBHOI 1IEBI0 TAHHBIX METOJIMYECKUX PEKOMEHIAIMNI SBIJISIETCSI ONPEACICHUE
XapakTepa TpeOOBaHMM, MOpsaKa O(POPMIICHUS W METOAWKU BBHITIOJHEHUS BBITYCKHOMN
kBanudukannoHHo padoTel (manee BKP) cnemumansnoct 55.02.02 Anumarnus (1o
BH1aM) 0a30BOI TTOJATOTOBKH.

Meroauueckue pEKOMEHJAlMKA TMpelIHa3HaYeHbl g 00ydJaloluxcsi Mpu
HanmucaHud W odopmieHun  nosicHutenbHoM  3amucku  BKP,  cmocoGcTBys
(bOpMHUPOBAHUIO, PA3BUTHIO U 3aKPETUICHUIO OOIIMX KOMITCTCHITHH.

JlaHHBIE ~ METOJMYECKHME  PEKOMEHJAIMM  NpeJAHa3HAuYeHbl  Takke s
MPEIO/IaBaTeNIe, KOHCYIbTAHTOB, pykoBoautened BKP w wineHoB rocyagapcTBeHHOU
HK3aMCHAIMOHHON KOMHUCCHUU KOHKPETH3Upysi TpeOoBaHHS 1O pa3paboTke U
opopmienuto BKP u ee 3amure. Metoanueckue peKOMEHIalUK MpeiaraloT o0pasibl
dbopM TOKYyMEHTOB, KOTOPbIE MOTYT OBITh UCIIOJI30BaHBI B X0/ie co3aanust BKP, a taxxke
IIPU €€ 3aLIUTE.

BKP mnpeacraBnsiercss Ha  rOCyAapCTBEHHYKO  WUTOTOBYKO)  ATTECTAILUIO
BBIITYCKHUKAaMH, 3aBepliarommmu  o0ydeHue B «CeprueBo-Ilocaackom  Qumane
Bcepoccuiickoro  rocyAapCTBEHHOTO  WMHCTUTYTa  KUHeMaTorpaguu  UMEHHU
C.A. TI'epacumoBa» 1O OCHOBHOW MpO(ECCHOHAIBHON 00pa30BaTEIbHON HpPOrpaMme
cpeaHero npodeccuoHaabHOro oOpazoBanus crenranbHOCTH 955.02.02 AHumarus (1o
BUJIaM) 6a30BOM MOJATOTOBKH.

OcHoBHOI1 11enb10 BoinoJiHeHus: BKP sBnsieTcst pa3BuTue MbIIUIEHUS, TBOPYECKHUX
CIIOCOOHOCTEH BBIMMYCKHUKA, PA3BUTHE HABBIKOB CAMOCTOSITEILHON paOOThI, CBSI3aHHOM ¢
MOMCKOM, CUCTeMaTHu3aleit u 00001IeHnEeM CYIIIECTBYIOIIUX HOPMATUBHBIX U MPABOBBIX
JIOKYMEHTOB, a TaK)K€ TEXHUYECKOW JTOKYMEHTAIlUU U YUECOHOU JIUTEpaTyphl, pa3BUTHE
YMEHUM aHaJIu3UpOBaTh M KPUTHUUECKH OIEHHMBATh HUCCIEIYEMbIH MPaKTUYCCKUMA
Marepuall.

@opMOil BBIMYCKHBIX KBAIM(PUKAIMOHHBIX paboT g crnenuanbHocTu 55.02.02
AHumanusi (O BHAAM) SBISETCS JTUIUIOMHAs pa0doTa, COCTaBIAIONIAs OCHOBY
rocyapCTBEHHOM UTOTOBOM arTectanuu BeimyckHuka «CeprueBo-Ilocanckoro ¢guimana
Bcepoccuiickoro rocyiapcTBEHHOro MHCTUTyTa kuHemarorpaguu wumenu C.A.
['epacumoBay. BrinonHeHue AUTIIOMHOM pabOThI SIBJISIETCS OJTHUM U3 OCHOBHBIX BUJIOB
CaMOCTOSITETIbHOM pa0OThl BBITYCKHUKOB Ha 3aKJIIOYUTEIBLHOM JTare oOy4eHus,
HaIpaBJICHHOW HA PaCIIMPEHUE U 3aKPETUICHUE MPOPECCUOHAIBHBIX KOMIIETEHITUH.
Jluniomuast pabota - 93TO JOKYMEHT, TIPEICTaBISAIONIMA COOOW HUTOTOBYIO
KBAUTM(PUKAINMOHHYIO pabOTy TBOPYECKO-TIPUKIAJAHOTO XapaKTepa, COACPKaILyro
pE3yIbTaThl CAMOCTOSITEILHOTO HCCIIEIOBAHUS 110 ONPE/ICICHHON TEME.

JumoMHass paboTa MOXET MNPeACTaBIsATh COOOW JanbHEHIIee pa3BUTHE U
yIiyOJIeHue paHee BBIMOJHEHHBIX KYpPCOBBIX palbOT, B KOTOPBIX, KakK MpaBUIoO,
paccMaTpuBaroTCs 0oJiee y3Krue BOMPOCHI U PEIIEHUE KOTOPBIX HOCUT MPEUMYILIECTBEHHO



yueOHO-I03HABaTENbHbII XapakTep, ¢ AneMeHTaMu uccienosanus. BKP nomkna nmers
AKTYaJIbHOCTb M MPAKTUYECKYIO0 3HAYMMOCTb U MOKET BBIITOIHATHCS 110 MPEITI0KEHUAM
(3akazaM) NpeanpHsATHI, OpraHu3alMil, y4peKIACHUN pa3Iu4HbIX OPraHU3alUOHHO —
IPaBOBBIX (POPM.

1 OBIME IMTOJIOKEHUSA

1.1 BrinmycknHas kBanuduKalMOHHAs paboTa — 3TO WUTOrOBasl aTTecTallMOHHas,
caMOCTOsATeNIbHAS y4eOHO-TIPOEKTHAsI paboTa BBITYCKHHWKA, BBIMOJTHCHHAS WM Ha
BEIITYCKHOM Kypce, OodopMIIeHHass ¢ COOJII0JICHHEeM HEOOXOAMMBIX TpeOOBaHUN U
MPEACTAaBICHHAs MO OKOHYaHMM OOy4YeHUs K 3alluTe IMepel] ToCyIapCTBEHHOM
AK3aMEHaIMOHHOM kKoMuccuel (ganee I'9K).

3amura BKP sBnsercs o0si3aTenbHbIM UCIBITAHUEM, BKIIIOYa€MbIM B UTOTOBYIO
rOCyJapCTBEHHYIO AaTTECTAIlMI0O BCEX BBIMYCKHUKOB, 3aBEPIIAIOIIMX OO0y4YeHUE I10
porpamMmam CpeiHero npogecCuoHaIbHOTO 00pa30BaHUsl.

1.2 Bemonnenne BKP mpu3Bano crnoco6cTBOBaTh CHCTEMAaTU3AIINH, 3aKPETLICHUIO
MOJTYYEHHBIX BBIITYCKHUKOM 3HAaHMI M COBEPIICHCTBOBAHUIO MPO(ECCHOHATBHBIX U
y4eOHO-UCCIIEI0BATEIbCKUX YMEHUM.

1.3 3amuta BKP ipoBouTCs ¢ IeNTbI0 BEISBICHUS TOTOBHOCTH K OCHOBHBIM BHaM
poecCUOHANIBHON JIeITEIbHOCTH M COOTBETCTBUS YPOBHA M KayecTBa MOATOTOBKHU
BBIITYCKHUKOB ~ (peiepajibHOMY T'OCYJapCTBEHHOMY 00pa30BaTEIbHOMY CTaHIApTy
cpeaHero npodeccuoHaabHOro oOpazoBanus crenranbHOCTH 955.02.02 AHumarus (1o
BUJIaM) 0a30BOM MOJATOTOBKM B YacTH OCBOEHHOCTH OOLIMX W MPO(eCCHOHATBHBIX
KOMITETCHIUM.

1.4 OcHoBHBIMHU 3amauamMu BKP sBasgrorcs:

— 3aKperieHue, yriayOJeHue TEOPETUUECKUX 3HAHUN U MPAKTUYECKUX YMEHUH,

UX MPUMEHEHUE B MPOGECCUOHAIBHON JAESATEIHHOCTH;

— pa3BUTHE HABBIKOB CAMOCTOSITEIILHONW PAOOTHI C JIUTEPATYpPOH, KYJIbTYPHBIM

HacieaueM, THTEpHET-UCTOYHUKAMU,

— pa3BUTHUE TBOPYECKOM MHUIIMATHBBI, CTPEMJICHUSI K TOUCKY OPUTHMHAIBHBIX,

HECTaHJAPTHBIX PELICHU;

— Ppa3BUTHE HABBIKOB IPAaMOTHOTO M3JIOKEHHUS MaTepuaa,

— BBISIBJIEHHUS  MOJATOTOBJICHHOCTH  BBIMYCKHUKOB K  CaMOCTOSITEJIbHOM

TBOPYECKOMU JIEATEIIBHOCTH MO U30paHHOM CHIENUAIbHOCTH;

— (opMupoBaHHE  IICHHOCTHOIO  OTHONICHHS K  Ipo¢eCCHOHAIBHOU

NEATEIIbHOCTH.

1.5 Tlpu Beimosnnennn BKP BbiyCKHUK AOKEH MOKa3aTh YMEHUS:

— O0OHapyXUThb M CHOPMYIUPOBATH TPEOYIOUIYI0 PEMICHUS TBOPUYECKYIO

npobyemy;



OIIBIT:

— aHanu3HpoBaTh JjuTeparypy no teme BKP, oredecTBeHHY0 M MUPOBYIO
MYJIbTUILUIHKALUIO;

— OMNpeAeNsATh UENH U 3a7a4d MPOCKTUPOBAHMUS, BRIOUPATH aIeKBATHBIEC METOIbI
pELIeHUs TBOPYECKOM 3a/1a4H;

— pa3pabaThiBaTh M NPOBOAUTH IPAKTHYECKYI0 paboTy IO CO3JAHMIO
aHUMAIMOHHOTO (PUITbMA,

— IEJOCTHOE BEIECHHME IPOEKTa OT HAYaJIbHOTO 3JTala A0 3aBEpLIAIOLIETO,
CaMOCTOSATEIIbHBIN aHAJIN3 PEATM3ALMH TBOPUYECKON UIEH ITPOCKTA,;

— odopmiATh paboTy B COOTBETCTBUU C TPEOOBAHUSMHU CTaHIapPTOB.

1.6 Ha 3ammure BKP BBIMyCKHUK TOMKEH MPOJEMOHCTPUPOBATH MPAKTUYECKUN

— pa3pabOTKH aHUMAITMOHHBIX TIPOEKTOB;
— TEXHHUYECKOI'O UCIIOJHEHUS AaHUMALMOHHBIX IIPOEKTOB;

—  BBINIOJIHEHMSI pa0OT 10 OJTHOM WJIM HECKOJIBKUM Tpodeccusim

paboyux, JOJKHOCTSIM CIIy KalllHX.



2 CTPYKTYPHBIE 3JIEMEHTBI BKP

2.1 BKP Beimonnsiercs B popme TUIIIOMHOM pabOTHI.

2.2 Tlo cTpyKkType AUIIOMHAst paboTa COCTOUT U3 MOSCHUTEIBHOMN 3alKCKU (anee
[13) 1 MyJIbTUIUITMKAIIMOHHOTO CIOKETA, BKIIOYAIONIEr0 aHMMallvio U nanopamy (mo 30
CEKYH[).

2.3 B mosicHUTENTbHOM 3aImicKe JTAeTcsl TEOPETUYECKOE OOOCHOBAHME MPHUHSTHIX B
paboTe TBOPUECKUX PEIICHHM, KOTOpbIe TOSICHSIIOTCS OCKM3aMH, PUCYHKAMH,
pPacKaJIpOBKOM, TUHEUNKOW MEPCOHANKEN, IEKOPALUOHHBIMU PEIICHUSMU.

2.4 Cuenapuii NOJDKEH pa3BUBATh TBOPYECKYIO HJICIH0 MYJIbTUILTUKAIIIOHHOTO
CIO’)KE€Ta U COOTBETCTBOBATH MapameTpaM M TpeOOBaHUSM 3JIEMEHTAa aHWMALIMOHHOTO
bubMma.

2.5 O0neM nosgcuurtenbHoi 3amucku BKP nomxken cocrasiars He MeHee 30 U He
6omnee 50 cTpaHUII TEYATHOTO TEKCTA.



3 TPEBOBAHUA K COAEP KAHUIO CTPYKTYPHbBIX
3JEMEHTOB IIOSAICHUTEJBHOM 3ATIMCKH

[NosichurenbHas 3ammcka BKP nomknHa B kpaTkoil M ueTkod (opme pacKpbIBaTh
TBOPUYECKUH 3aMbICcell pabOThl, COACPKATH BCE AJIEMEHTHI U ATaIlbl TBOPUECKOTO MOUCKA
U UX ONMCaHUe, aHAJIU3 U BBIBOJIBI IO HUM, 00OCHOBaHUE MIPeiaraeMbIX PEIICHUN.
Pexomennyercs cienyroiee CTpyKTYpHOE COAEpKaHUE MOSICHUTEILHOM 3aITUCKHU:

— TUTYJIbHBIN JUCT YCTAaHOBJICHHOU (POPMBI;

— 3aJaHue Ha JUIUIOMHOE MPOEKTUPOBAHUE;

—  Co/IepXKaHue;

— BBEJICHUE;

— OCHOBHas 4acTb;

—  3aKJII0YCHUE;

— JIATEpaTypa;

—  TPUIIOKEHUS.

TurynabHbli JUCT opopmisieTcs Ha OJaHKE YCTAaHOBIEHHOW (DOPMBI U COJIEPIKHUT:
HAaUMEHOBAHWE MUHHCTEPCTBA, HaMMEHOBaHHE Y4YEOHOIO 3aBE/ICHUS, HAaUMEHOBAHUE
TeMbl pa0dOThl, PaMUIINIO, UMS, OTUECTBO aBTOPa, PYKOBOJUTENSI U KOHCYJIbTAHTOB I10
COOTBETCTBYIOLLIUM pa3jeiaM U T.1.

TUTynbHBIN IUCT BBIIAET BRITYCKHUKY PYKOBOJUTENb.

3apanme Boiaercs pykoBoautesieM BKP Ha Gnanke ycTaHOBIIEHHON (POPMBI.

CojaepsxkaHue BKIIOYACT BCE pa3/ieiibl U MOAPA3/EIbI, BBIICICHHBIC B OMHCAHUN
TEKCTa BCEM paboThl, C yKa3aHWEM CTpaHMI], C KOTOPBIX HAYMHAETCA HX
MECTOPACMOJIOKEHUE B TEKCTE.

BBegenne 000CHOBBIBAET AaKTyaJbHOCTh M  IPAKTUYECKYIO 3HAUUMOCTD
BBIOpAHHOMN TEMBI, POPMYIUPYET LEb U 3a/1a4u.

Bo BBenennn HeoOX01MMO:

— 000CHOBaTh aKTyaJIbHOCTh BHIOPAHHOW TEMBI,

— OINpeAenuTh Ledb paboThl, a TaKXKe 3aJauyM, PEIIeHHE KOTOPBIX MO3BOJISET

JI0CTUYb LeNu (Kak MpaBWilo, 3TO JAejaeTcss B (GopMe NEPEYUCIICHUS: U3YUHTb,

paccMoTpeTh, YCTAaHOBUTH, 000CHOBATH, MPOAHATM3NPOBATH, BBISIBUTH, PACKDPHITH,

BbIpabOTaTh, CHOPMYIMPOBATH PEKOMEHIALIMH U T.11.);

—  BBIICTUTH O0BEKT U3yUYEHHS (CUCTEMY, TPOLIECC UITH SIBIICHUE, BEIOPAHHBIE TSI

HCCJICIOBAHMUS ).

BBenenue nommkHO OBITH KpaTKuM (He Oojiee TpeX CTpaHHUI]) U YETKUM, HE
neperpyKeHHbpIM 00mmME (pazamu. [ maBHOE, YTOOBI OBIIIO MOHATHO, YEMY TOCBSIIICHA
paboTa, Kakue 3aJja4i aBTOp MOCTaBUII.

OcHOBHAasl YaCTh COCTOUT U3 ABYX Pa3/elioB;

1 TBopueckui;
2 TeXHUKO-TEXHOJIOTUYECKUH.



Kasxx b1t paznen B CBOIO ouepeib JENUTCs Ha MoApa3aeibl. Pa3nesnsl 1 moapasuesnsl
JIOJDKHBI TIPEICTaBIATh COOON 3aKOHUEHHBIM B CMBICIOBOM OTHOIICHHH (PparMeHT
paboThl, UMETh HAa3BaHUE, OTPAXKATh PEIICHHE IMOCTABJIEHHOIO BOMPOCA U COAEPIKATH B
KOHLIE 000CHOBaHME MPUHATOrO PEIIECHUS.

PackpbITh  comepkaHUE  pa3elioB  PEKOMEHAYETCS,  MNPUIIEPKUBAsCh
IpeajiaraeMoro IiaHa.

1 TBopueckmii pa3aes

1.1 TBopueckas uies ¥ KOHIIECTIINS CIOKETa;

1.2 M3o0pa3uTenbHOE pelieHne, moa00p NepCoOHAKEH;

1.3 Cuenapuii 1 pacKaJapoOBKa;

2 TexHUKO-TeXHOJOrMYeCKUil pa3aet

2.1 CocraBiaeHre aHNMATHKA;

2.2 PaboTta Hai MyJIbTUILIMKATOM;

2.3 DCKU3UPOBAHUE;

2.4 MoHTax CIICH;

2.5 Co3panre My3bIKaIbHOW KOMITO3UIINH;

2.6 CuHXpOHM3aLHMs 3ByKa U BUJIEO

B tekcre 113 (unu B [IpunoxxeHnn) He0OXOAMMO MPUBECTH HECKOJIBKO BAPUAHTOB
BBINIOJIHEHHUST 3CKU30B MEPCOHAXKEW, pacrnoiiaras IMOJYYEHHbIE€ BapUaHThl s
BO3MO>KHOT'O CPaBHEHHSI.

3akiouenue

B 3axitoueHun NOKHBI OBITH M3JI05KEHBI UTOTOBBIE PE3YJbTAThl MPOJICTaHHON
paboTel. OHO HE JOPKHO HOCHUTH XapaKTep CXKAToro mnepeckasza paboThl. DTa 4acTh
UCIIOJHSET POJIb KOHIIOBKH, KOTOpasi HOCUT (hOpMy CHUHTE3a HAKOILJICHHOW B OCHOBHOM
4acTu pabOThl. DTOT CHUHTE3 — MOCJEAO0BATEIbHOE, JOTUUECKH CTPONHOE H3JI0KEHHE
MOJTYYEHHBIX UTOTOB U MX COOTHOIICHHE C OOIIEH MENIbI0 M KOHKPETHBIMH 3aJ1auaMH,
MTOCTaBJICHHBIMH M C(hOPMYJIUPOBAHHBIMHU BO BBEJICHHUHU.
3aKJII0YeHHE JOJKHO COJIEPKATh:

— KpaTKOE M3JI0KEHHE JIOCTUTHYTHIX PE3YJIbTATOB IO TeME PabOThI;

— Hajnuure 0000IIEHHOW UTOTOBOM OIIEHKH MPOJIeTIaHHON paboThI;

— OLCHKY ITOJIHOTEI pemeHHﬁ IIOCTAaBJICHHBIX 3a1a4.

Jluteparypa

Coucok HCHOJIb30BAaHHOM JUTEpaTypbl W VIHTEPHET-UCTOYHUKOB JOJDKEH
BKJIIO4aTh HE MeHee 10 ncrounnkoB. CBeeHUsI 00 UCTOYHUKAX CIIEyeT pacrojararth B
an(aBUTHOM TIOPSIIKE.

HMpunoxenus
[To HEOOXOAUMOCTH MOTYT BKJIIOYaTh MAaTEPHAIbl, JOMOJHSIOMNE PadoTYy:



dboTorpaduu, cXxembl, WITIOCTPALIMN BCIIOMOTaTEILHOTO XapaKkTepa, pUCYHKH, U T.II.
4 IPABIJIA O®OPMJIEHUS NOSICHUTEJBHOM 3ATIMCKHU
4.1 O0umue TpedOBaAHUA

4.1.1 Uznoxenue texkcra u opopmiieHue BKP BBIMONHSIIOT B COOTBETCTBHH C
tpeboBanusiMu ['OCT 2.105-95 «O01ue TpeOoBaHMs K TEKCTOBBIM JTOKYMEHTaM),
['OCT 2.106 - 96 «kECK/I. TexcToBBIE JOKYMEHTBD».

OcHoBuble o61me TpedoBanus k opopmiiennto BKP uznosxxens! B npunoxxenun A
OCHOBHBIE MTPaBHJIa HOPMOKOHTPOJIS.

4.1.2 Pabora meuartaercs Ha nuctax ¢popmara A4 (210%297 mm), OGpomrtopyeTcs B
BHU/IE TIAIIKKU B TBEPJI0I OOJIOXKKE.

4.1.3 BKP nomxHa OBbITh BBINIOJHEHA IMEYATHBIM CIIOCOOOM Ha OJHOM CTOpPOHE
nucra Oenoit Oymaru gopmara A4 uepes 1,15 unrtepBana. [pudt Times New Roman.
[[Bet mpudTa — yepHsblid, BbIcOTa OYyKB, IU(PP U APYrUX 3HAKOB — 14 nOT, B Tabnumax
paspemaeTcsi npuMeHaTh BbicOTy 10 — 13 nr. IlomyxupHbiii mipudT AN CIJIOMIHOTO
TEKCTa HE PUMEHSETCS.

4.1.4 JIncTel TEKCTOBOM YaCTH JOJDKHBI UIMETH ITOJIS:

JeBoe - 25 MM, BepxHee — 15 MM, HikHee - 25 MM mpaBoe - 10 Mm.

4.1.5 OcHoBHYIO YacTh nosicHutensHoM 3anmucku BKP pexomenmyercst nenuth Ha
pasnensl, mojpa3aenbl U MyHKThI. [IyHKTHI, Tpy HEOOXOAMMOCTU, MOTYT JCIUTHCS Ha
noAnyHKThl. [Ipyu neneHuu TekcTa Ha MYHKThl M MOAMYHKTBI HEOOXOJIMMO, YTOOBI
KK/l MyHKT COZEprKajl 3aKOHYEHHYI0 UH(OPMAIHIO.

4.1.6 Pazgensl, moapasensl JOKHBI UMETh 3arofoBKU. [IyHKTBI, KaK MpaBHIIo,
3aroJIOBKOB HE HMMEIOT. 3arojOBKU JODKHBI YETKO M KPAaTKO OTpaXkaTh COJEpHKaHUE
pa3zenos, noapasaenoB. Ha3Banus pasznenoB v moapas3zesioB HE JOJKHbI JyOIupoBaTh
HaszBanue Tembl BKP. 3aronoBku paszenos u noapasaesioB J0HKHBI ObITh JIAKOHUYHBIMU
Y COOTBETCTBOBATh UX COJEprKaHUI0. Pa3nensl u noapasnenbl HEOOXO0AUMO COOTHOCUTD
Ipyr c JIpyroM mo oObeMy MpeicTaBlieHHOro marepuana. OO0beM MOJpa3/iesoB He
JIOJKEH MPEBBIIIATh 00beMa JTF000T0 U3 pa3aenoB padOThI.

4.1.7 3aronoBok pa3jiena clelyeT rneyataTs NpONuCHbIMH OyKBaMu 0e3 TOYKH B
KOHIIE, He TOYePKUBAsi, MOJTYKUPHBIM PU(TOM MO HEHTPY CTPAHUIIBI.
3aroJ0BOK MoJipa3esna cleayeT MeyaTarb ¢ a03alHOro OTCTyNa ¢ MPONMCHO OYKBbI
0e3 TOUKHU B KOHIIE, He MOYePKUBas, MOJIYKUPHBIM IIPUPTOM.

Ecnu 3aronoBku COCTOAT U3 ABYX MPEIIIOKEHUM, UX PA3ICIISIIOT TOUYKOM.
3aroyioBOK paszfena M Mojapasjiesia OTACIAIOT OT OCHOBHOTO TEKCTa CBEPXY M CHHU3Y
OJIHUM MEKCTPOUYHBIM UHTEPBAJIOM.

4.1.8 B mnoscuurensHoil 3amucke BKP mepeHoc ciioB aBTOMaTHuYeCKHid,
BbIPAaBHMBAHUE TEKCTA MO HIMPHUHE.
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4.2 Hymepanus crpanun BKP

4.2.1 Crpanunsl BKP crenyer nymepoBath apaOckumu nudpamu, codmonas
CKBO3HYIO HyMepaluto 1o Bcemy Tekcty BKP. Homep cTpanuiibl mpocTaBisitioT B LIEHTPE
HUKHEHN YacTu Jucta 06e3 TOUKH.

4.2.2 TuTyIbHBINA JUCT BKJIIOYAIOT B 001YyI0 HyMepanuto ctpanull BKP, Ho Homep
CTpaHMIIbl HA TUTYJILHOM JIUCTE HE MPOCTABISIOT. CleAyIOIUM JUCTOM OpOUIIOpYyeTCs
3alaHie W Ha HEM HOMEp CTPaHHUIBI TOXE HE MPOCTABJISAIOT. TpPEeTbUM JHUCTOM
OpoIIropyeTcs JUCT COMCP KaHMI Ha HEM HOMEpP CTpaHMIIbl (HOMeEp 3) MPOCTABJISIOT.

4.2.3 UnnrocTparu W TaOJMIIBI, PACIIONIOKEHHBIE HA OTIACIBHBIX JIUCTAX, U
MPUJIOKEHUS BKJIIOYAIOT B 0010 HyMepaiuto crpanui; BKP.

4.3 Hymepanusi pa3aesioB, nojapasaesioB u mynHkTtoB BKP

4.3.1 Pazgensl, moapa3fenbl, MyHKTHI W TOAIMYHKTHI CJIEIyeT HyMepOoBaTh
apaOckumu upamu.

Paznenet BKP noimkHBl MMeTh mopsiakoBble HOMepa B mpeaenax Bcer BKP,
0003HaYeHHbIE apaOCKUMH LUPpaMu 0e3 TOUKH.

[Tonpaznenbl HOMKHBI KMETh HyMEpaluio B Ipeaenax Kaxaoro paszaena. Homep
noJipa3ziesia COCTOUT U3 HOMEPOB paz/iena U MoApas/iena, pa3IeIeHHbIX TOUKoi. B koHIe
HOMeEpa Mojpasjiesa Touka He CTABUTCH.

Pa3penbl, kak W moApaszienbl, MOTYT COCTOATh M3 OJHOTO WM HECKOJbKHX
nyHKTOB. [IyHKTBI JOMKHBI WMETh HYMEpaIMi0 B IMpeneiax KaKIoro pasfena
(mozpaszena), COCTOSIIIYIO U3 HOMEPOB pazzena (Mmoapasiena) U MyHKTa, pa3aeIeHHbIX
TOukaMmH. B KOHIIe HOMepa MyHKTa TOYKa He CTABHUTCS.

4.4 UnocTpaumu

4.4.1 Dcku3bl, pUCYHKH, HAOPOCKH, (POTOCHUMKH, WILTIOCTPAIIUU, KOMITBIOTEPHbIE
pacnieyaTku cieayer pacnosarate B BKP HenmocpeacTBeHHO mociie TeKCTa, B KOTOPOM
OHM YIIOMMHAIOTCS BIIEpBbIC, WM Ha cleayromed crpanuie. Ha Bce 3ckussi,
WJUTFOCTPAIlUU JTOJKHBI OBITh AaHbl cChUTkK B TekcTe 113 BKP.

4.4.2 ®otocHUMKH pa3MepoM MeHbIe ¢hopmaTta A4 NOKHBI OBITh HAKJIEEHBI Ha
CTaHJIapPTHBIE JIUCTHI OeIoil Oymaru.

4.4.3 Dcku3bl, WLTIOCTPAIIMU, 32 UCKIIOUYEHUEM WUTIOCTpAIMii B MPUIIOKEHUSX,
ClIelyeT HyMepoBaTh apaOCKuMHu IudpamMu CKBO3HOM HyMmepanuei. Ecnu uimroctparus
ollHa, TO OH oOo3HayaeTcsi «PuUCyHOK 1» u pacrnosiaraeTcsi NocepeuHEe CTPOKH
HETOCPECTBEHHO IO SCKU30M, PUCYHKOM.

4.4.4 JlonyckaeTcs HyMepOBaTh 3CKU3bI, WILTIOCTPAIUMU B TIpeienax pa3jena. B atom
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cllyduae HOMEP COCTOMT M3 HOMEpa pasjena M HOpSAKOBOrO HOMEpa JICKH3a,
WUTIOCTPALMHY, pa3aeneHHbie Toukoil. Hanmpumep, Pucynok 1.1.

4.4.5 DcKu3bl, WILTIOCTPAINH, TPU HEOOXOIUMOCTH, MOTYT UMETh HAUMEHOBAHHE U
MOSICHUTENIbHBIE JaHHbIE (MOJIPUCYHOUHBIM TeKcT). CnoBo «PucyHok 1» u ee
HAaUMEHOBAHHUE IIOMEIIAIOT IOCJE MOSCHUTENbHBIX JaHHBIX CIEAYIOIIMM O0pa3oM:
Pucynok 1 — JIuneilika nepcoHaxeil.

4.4.6 DOcku3bl, WUIIOCTPAUUU KaXJIOTO MPHIOKEHHUS OO0O3HAYAIOT OTIEIbHON
HyMmepalen apabckumu 1udpamu ¢ gobOaBieHueM mnepen nudpoir o003HaAUYCHUS
npwioxenus. Hanpumep, Pucynok A.3.

4.4.7 Tlpu cchuIKax Ha 3CKU3bI, WIUTIOCTPAIUH CIIEIYET MUCATh «... B COOTBETCTBUU
C PUCYHKOM 2» TIpH CKBO3HOM HyMepalliy U Py HyMepaluy B Mpejeniax pas3jiena «... B
COOTBETCTBHUM C PUCYHKOM 1.2».

4.5 IlpumMeyaHusi M CHOCKH

4.5.1 Cnogo «IIpumeuanue» cieayer neyaraThb ¢ IPOMUCHON OYKBBI ¢ a03a1a U He
MO/IYEPKUBATb.
4.5.2 llpumeuanus mpuBomatr B BKP, ecnu HeoOXonuMbl MOSCHEHUS WIH
CIIPABOYHBIE TAHHBIE K COACPKAHUIO TEKCTA, TAOIUI] WIIK IpaQUUeCcKOro MaTepualia.
4.5.3 Ilpumeuyanus ciaeayeT MOMEIIATh HEMOCPEICTBEHHO IIOCIE TEKCTOBOTO,
rpauyeckoro MaTepuasia uiM B Tabaule, K KOTOPbIM OTHOCSTCS 3TH IpuMedanus. Eciau
IIPUMEYAHNE OJHO, TO Iocie ciaoBa «IIpumedanue» cTaBUTCS THUPE U M€YATAETCS TEKCT
NpUMEYaHUsl C NponucHOil OykBbl. OIHO NHpHMeYaHHe He HyMepyroT. Heckonbko
NPUMEYAHUI HyMEPYIOT MO MOPSAKY apadbckuMu 1udpamMu 0e3 MPOCTABICHUS TOUKHU.
[Ipumeuanne k Tabiuvile MOMEMIAIOT B KOHIIE TaOJMIIBI HAJ JIMHHEH, 0003HaYarouen
OKOHYAHHE TAOIUIIBI.
Ilpumep
[Ipumeuanne — TexkcT npuMedaHusl.
Ilpumep
[Ipumeyanus
1
2
3

4.5.4 TIpu HEOOXOMMOCTH ToToTHUTEIRLHOTO osicHenust B BKP ero nomyckaercs
oQOpMJISITH B BHJIE€ CHOCKU. 3HAK CHOCKM CTaBST HETOCPEACTBEHHO IMOCJE TOTO CJIOBA,
YyCcla, CUMBOJIA, MPEAJIOKEHUS, K KOTOPOMY JIaeTCsl MOSICHEHHE. 3HAaK CHOCKH
BBITIOJIHSIOT HAJCTPOYHO apabckumu nmudpamu co ckoOkou. Jlomyckaercst BMecTo 1udp
BBITIOJTHSATH CHOCKHU 3Be3/10uKaMu *. [IpuMeHsTh Oosiee Tpex 3Be3/104YeK Ha CTPAHUIIC HE
JIOITyCKaeTCsl.

CHOCKY pacronararoT B KOHIIE CTPaHHIIbI C a03aIIHOTO OTCTYNa, OTAEISS OT TEKCTa
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KOPOTKOM TOPU3OHTaIbHOW JuHUEH ciieBa. CHOCKY K TaOJIMIIe pacrojararoT B KOHIIC
TaONUIIBI HaJ JTMHHEH, 0003HaYaroel OKOHYaHHE TaOIUIIBI.

4.6 CcblIKHA

4.6.1 CchulkM Ha UCNOJIb30BAaHHBIE UCTOYHUKH CIEAYET YKa3bIBaTh MOPSAKOBBIM
HOMEpPOM OHOIMOrpaguuecKkoro ONUCAaHUS HMCTOYHMKA B CIUCKE HCHOJIb30BAaHHOU
autepaTypbl. [lOpsIKOBBI HOMEpP CCBUIKM 3aKJIIOYAlOT B KBaJpaTHbIE CKOOKH.
Hymeparus ccbuiok Beaetcs apaOCKUMU HU(PpaMy B MOPsIIKE TPUBEACHUS CCHUIOK B
tekcte BKP He3aBucumo ot genennss BKP nHa pasnmensl. B kBaapaTHbIX CKOOKax

yKa3bIBAE€TCSA HOMEP UCTOYHHKA 0 CIMCKY JINTEPATYPhl H HOMEP CTPAHHIIBI.
Hanpuwmep, [4, C.208-209].

4.7 JInteparypa

4.7.1 Ceaenus 00 ucnonb3zoBaHHbIX B BKP nuTeparypHbIX 1 IpOYuX HCTOYHHUKAX
cienyet ykaszath B paznene JUTEPATYPA. bubnuorpaduyeckyro 3anuch HCTOYHUKOB
pacnoJyiaraTh B aJipaBUTHOM TOPSIIKE U HYMEpOBaTh apaOCKMMU LHU(ppamMu 0€3 TOUKH,
reyatas ¢ ad3aIHoOro OTCTyMa.

4.7.2 TlpaBuia npuBeieHUs CBeleHUI B OMOauorpadguueckux 3amucsx

bubmorpaduueckas 3amuch coctaBisgercs B cootrBerctBuu ¢ ['OCT 7.1.-2003
«bubnuorpaduueckas 3anuck. bubnmorpaduueckoe onucanue. Oo6mue TpeOOBaAHUS U
npaBuia cocraBiieHUus». CoKpalleHue CIOB M CIIOBOCOYETAaHUN B OMOIHOrpapuiecKkux
3anucsax pernamentupyrotes 'OCT 7.11.-78 «CoxkpailieHue CJIOB U CIOBOCOUYETAHUHN Ha
WHOCTPAHHBIX €BPOIMEHCKUX S3bIKaX B OMONMHOTrpaduyecKoM ONMHMCAHWU MPOU3BEACHUN
neyatn», ['OCT 7.12-93 «bubauorpaduyeckas 3anuch. COKpalleHue ciI0OB Ha PyCCKOM
s3pike. OO1Ire TpeOOBaHUS U IPABUIIAY.
bubnuorpaduueckyro 3anuch HAYMHAIOT ¢ YKa3aHus (aMUIIUU aBTOpa ¢ MHUIMAIAMU B
UMEHUTEIILHOM TaJIeXKe:
O kak10M HCTOYHHKE YKa3bIBaeTcs: (paMUIus U MHUIMAJIBI aBTOPA, [TOJIHOE HAa3BaHUE
KHUTH, Yepe3 TOUKY H THpe (. — ) MecTo u3nanus (eciau 310 Mocksa, To mumercs M.,
ecnu Cankrt — I[lerepOypr, To CIIO; Ha3BaHUs IPYTrUX TOPOJOB MUUIYTCS MOJHOCTHIO),
Jajiee IMOCJe JABOETOYHSl YKa3bIBAECTCS W3/IaTEIbCTBO, 4Yepe3 3amsiTyl0 Toj U3JaHus
udpamu 6€3 yKazaHus CJIOBa r'ojl, Yepe3 TOYKY M TUpe 001iee KOTMYeCTBO CTPAHMUII.

Hanpumep, Kunnarpuk /. Ceet u ocemenue. — M.: Mup, 1988. — 223 c.

Ecnu npu paboTte ObUTH UCIIOIB30BAHbI Fa3€THBIE WM KypHAJIbHBIE CTaThU, TO CCHUIKU
Ha HUX JAIOTCS CIEAYIOMIMM 00pa3oM: mocie (paMuiny, HHUIMAJIOB aBTopa U Ha3BaHUs
CTaThbU CTABUTCS JIBE KOCBIE YEPThI /. 3aTeM MUIIETCS Ha3BaHUE KypHaJIa, B KOTOPOM 3Ta
CTaThsl Hale4yaTaHa, 4yepe3 TOYKY W THpe (.-) TOJ U3JaHHS, €r0 HOMEp, KOJHUYECTBO
CTpPaHHIL.
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Hanpumep, Hemuénok, A. Uro takoe et // foto&video — 2009 — Ne1.—C.74, 75
bubmuorpaduyeckue 3amucu B IpeAenax COUCKa JOJDKHBI ObITh  O(OpMIIEHBI
ennHo00pa3Ho. B ciiydae HEOOXOIMMOCTH COCTaBUTENh MOKET JOTOJHUThH, YTOYHUTH,
KOHKPETHU3UPOBATh T€ WJIM MHBIC JaHHBIC B onricaHuu. CBeaeHUs, CPOPMYITUPOBAHHEIC
COCTaBUTEJIEM, BHOCATCA B TEKCT OMONMMOrpad)decKoro OMHCAaHWS B KBaJAPATHBIX
CKOOKaX.

CocraBnenne  OuOIMOTpadMUIecKoro  ONUCAaHUE  AJIEKTPOHHOTO  pecypca
PEKOMEH/TyeM TIPUBOANTH 0 HIDKE TIPUBEICHHOM CXEMe.

OcHoBHoe 3arnasue [OO1iee 0003HaueHrne Matepuanal= [lapannensHoe 3ariaBue:
CBEJCHUS, OTHOCSIIMECS K 3arjaBuIio / cBelleHUs 00 OTBETCTBEHHOCTHU. — CBefeHus 00
u3nannu = llapannenpHbie cBeneHUs 00 W3JaHWUU / CBEICHHS 00 OTBETCTBEHHOCTH,
OTHOCSIIIIUECS K U3JaHUI0, OTIOJHUTENbHbBIE CBeAeHUs 00 u3nanuu. — O003HaueHne BUia
pecypca (00beM pecypca). — MecTo W3maHus: uMs w3aarens, aara u3nanus (Mecto
U3TOTOBJICHUS: WMS M3TFOTOBUTENS, JlaTa M3roToBieHus). — Chernuduyeckoe
o0O3HaueHHWE MaTepuajia M KOJWYECTBO (PU3MUECKUX EAUHUIL: JIpyrue (u3nuecKue
XapaKTePUCTHUKH; pa3Mep + CBEICHHS O COMPOBOAUTEN HOM Marepuane. — (OCHOBHOE
3armaBue cepun wim nojcepun + [lapannensHoe 3arjaBue cepuM WIM TOJCEPUU:
CBEJICHUS, OTHOCAIIMECS K 3arjiaBui0 cepun win nojacepuu, ISSN; Hymeparus BHYTpH
cepuu win nojcepun). — [Ipumeuanne. — Cranaaptaeiii HoMep + KitoueBoe 3arnaBue:
YCIJIOBUS JIOCTYITHOCTH U (WJIK) TIEHA.

4.7.3 Oopa3upl OubanMorpaduueckux 3anucei

Kunknoe uznanue

— Tonr. JI. Oxcnosuiws B hotorpaduu. — M. : Mup, 1984. — 200 c.

—  JHewin. Hesun. Cneupddextsl. — OOHUHCK: — Tutyn, 1998.

—  Wnpunackuit U.C., Ileryauna W.J[. O6mmii kypc dororpaduu u crernyaibHbIe
dotorpaduu — M.: Heapa, 2008. - 309 c.

— Maiikn JIbardopa, Bible. MckycctBo dotorpadun s npodhecCHoHANIOB.
HsnarensctBOo: Dkemo, 2008. - 368 c.

— IlemkoB A.®. CoBpemennbie ¢otoanmapatel. — CI16.: BXB-IlerepOypr,
Apnurt, 2009. - 312 c.

— Ilpenrens. JI. ITpaktuka uBetHoit ¢pororpaduu. — M.: Mup, 1992 .— 256 c.

— IIpecron-Madem. K. dortorpadupoBanue >kuBoii mpupossL. — M.: Mup, 1985. —

166 c.

—  Pomxep Xuxc, ®pancuc llynsi. Hatropmopt. — O6nuHCK: Tutyi, 1990.

— ConoBrseBa H.M. ®otoanmaparypa u ee skcruryaranus. 3-e usf., — M. : Jlpoda,
2009. — 228 c.

—  Voiin k. Texauka netizaxHoi ororpadum. — M.: Mup, 1989. — 200 c.

— ®owmuna A.B. O6mwmii kype dotorpaduu 4-e uza., — M. : Mup, 2010 - 375 c.
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—  Xuxkc Pomxep, lynbn ®pancuc. Uatepbep. — O6HMHCK: Tutyn, 1998.

Y4eOHoe mocodue

— Jlammu. A. @ortorpadus Kak....YaedHoe mocodbue — M. : MOCKOBCKHI YHHBEPCHUTET,
2003. — 296 c.

Crarby U3 ’KYPHAJIOB U NIEPHOANYECKHX COOPHUKOB

— Hemuénok, A. Uro takoe 18et // foto&video — 2009 — Nel — C.74, 75

CTaTbu U3 YJHIUKJIONETUYECKUX U3TaAHUI

— Maii — 3mak, D.0. Cratuctuka nedatd [Tekct] / D.0. Mait — 3nak //

Kuauroseaenue: sHIMKI. cioBapb. — M., CoB. sH1ukII0M., 1982. — C. 517-519.

— Xynoxuuk kuHO [Tekct] // DHIMKIONEAMYECKUil ClIOBaph IOHOTO 3pUTENS. —
M., 1989. — C. 377-381.

DJIEKTPOHHBIE PecypChl

— Caiit rpynmel kommanuii «F-FOTO». OOopynoBanue nansi (OTOCHEMKH.

O0630ps! 1 ctathu. ®opma goctyna: http://www.f-foto.ru/

— Caitit "MADEART - Bce mns nuzaitnepa". [lpoext komannbl «Media-kity.

IIpoekT mocBsIeH IU3aliHy U BCEMY, UTO C HUM CBs3aHO. Bce HOBocTH B MHpe
JU3aiiHa, YPOKHU, KOHKYPCHI, BRICTABKH, a TaK K€ padoTa A1 AU3aiHEPOB U MHOTO€
apyroe. ®opma nocryna: http://made-art.ru/

— MHWnrepner caitt "PROGIMP". Ypoku, ctateu u Qaiiiasl mo rpadpuueckomy
penaktopy GIMP. ®opma goctyma: http://www.progimp.ru/

4.8 IpunokeHus

4.8.1 Marepuan, nmonoaHsrommi TekcT [I3, gomyckaercss moMemarbs B
npuiIoKeHUsX. [IpunokeHusiMu MOTYT OBITh:

— rpadudeckuil MaTepras 60ybIoro hopmara;

—  ACKHU3bl, PUCYHKH;

— wunocTparuu, pororpadumu.

[Ipunoxenue oGOpMISIIOT Kak MPOAOKEHHUE JAaHHOTO JOKyMEHTa Ha
MOCJEAYIONINX €T0 JIUCTAX WIH BBIIYCKAIOT B BUJIE CAMOCTOSTEIBHOIO JOKYMEHTA.

4.8.2 TlpunoxkeHuss MOTyT OBITh 00M13aT€JbHBLIMH W HHPOPMAIHOHHBIMM.
NudopmarinoHHbie TPUWIOKEHUS MOTYT OBITh PEKOMEHYeMOro WM CIHPABOYHOIO
Xapakrepa.

4.8.3 Kaxxnoe npuiiokeHue cielyeT HauMHaTh ¢ HOBOM CTpaHMIIbI C YKa3aHUEM
HaBepxy nocepeaune crpanuilpl ciopa IPUJIOKEHUE u ero o603Hauenus, a 1oji HUM
B CKOOKax uisi 00S3aTEebHOTO MPWJIOKEHUS TMHUIIYT CJIOBO 00s3aTejibHOE, a s
UH(OPMAITMOHHOTO — PEKOMEH/IyeMOoe 1JIH CIIPaABOYHOE.

[IpunoxxeHue MOOMKHO MMETh 3arojioBOK, KOTOPBIM 3alUCHIBAIOT CUMMETPUYHO
OTHOCHUTEJIFHO TE€KCTa C MPOMUCHON OYKBBI OTJEIBHON CTPOKO.
4.8.4 B tekcre 13 Ha Bce MPUIIOKEHUSI NOKHBI OBITh JIaHbI CChUIKH. CTEeneHb
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0053aTeNIbHOCTY PUIIOKEHUH B CChUIKAX HE yKa3biBaeTcs. [Ipunoxenus pacmnosiaraioT B
NOPSIJIKE CCHIJIOK Ha HUX B TekcTe [13.

4.8.5 Ilpunoxenus 0003HAYAIOT 3arjiaBHBIMU OyKBaMHU PYyCCKOTO anaBuTa,
HayuHas ¢ A, 32 UICKIIIOUeHUEM OYKB E, 3,1,0,4, b, bl, b. [Toce ciosa «ITpunoxenne»
cienyeT OykBa, 0003HaYaroas €ro Nocie0BaTeIbHOCTb.

Homyckaetrcst 0003HaueHHE MPUIOKEHUH OyKBaMHU JIaTUHCKOTO asndaBuTa, 32
uckiouenueM Oyks [ u O.

B cnydae mosHOTrO HMCHONB30BaHUSA OYKB PYCCKOTO M JIATUHCKOTO aji¢aBUTOB
JIOTyCKaeTcsi 0003Ha4YaTh MPUIIOKEHUS apaOCKUMU 1T PaMH.

Ecmu B 113 ogHo mpunoxenue, ono o6o3nadaercs IPUJIOKEHUE A.

4.8.6 IlpumoxkeHus, Kak TMpaBWIO, BBIIOJHAIOT Ha Juctax (opmara A4.
JlomyckaeTcst 0ohopMIIATh IPIIIOKEHUS Ha uctax popmarta A3, A4x3, Ad4x4, A2 u Al
no 'OCT 2.301-68.

4.8.7 TlpunoxeHusi TOJDKHBI UMETh OOIIYI0 ¢ ocTaibHOM vacThio [13 ckBO3HYIO
HyMEpaluio CTpaHuLl.

4.8.8 Bce mnpunoxeHusi JOKHBI OBITH TepedrcieHsl B coiepxkanHuu [13 ¢
yKa3aHUEM UX HOMEPOB M 3ar0JIOBKOB.

S HPEJABAPUTEJIBHASA 3AIIIMTA. HAITPABJIEHUE HA PEIHEH3UIO

5.1 ToroBas mosicCHUTENbHas 3amucka (MOAMHCAHHAsT KOHCYJIbTAHTAMH)
MPEICTABIIACTCS HOPMOKOHTPOJIEPY Ha MPOBEPKY cOOTBETCTBUS odopmiieHus [13
tpeboBanusiM  ['OCToB. BBINYCKHUK  JODKEH  HMCHPAaBUTh  BCE  yKa3aHHbIC
HECOOTBETCTBUSI.

5.2 Bemyckuuk ¢ moarotosiieHHoi BKP nmpoxoauT npenBaputensHyo 3anuTy Ha
3aceaHuy IPEAMETHO-IIMKIIOBOM KOMHCCUU TBOPUYECKUX TUCIUIUINH, KOTOPast ABISETCS
anpoOarueit pabotel. OHAa TOTOBUT BBIMYCKHHKA K 3amute padotrel Ha [MA. 3nech
3aCIIyIIMBAETCSl JIOKJIAJ BBIMYCKHHUKA, C KOTOPBIM OH BBICTymaeTr 3areM Ha [UA,
3amatorcs Bompockl aBTopy BKP. Tekct 113 mpocmarpuBaercs ujieHamMu KOMHUCCHH,
KOTOPBIE YIEISIOT OOJIBIII0e BHUMAHNE YPOBHIO BBIMOJTHEHUS U 0POpMIICHUS pPaOOTHI.

5.3 Ha npenBapuTenbHO# 3aIMTe BBIMYCKHUK JTOJDKEH MPOIEMOHCTPUPOBATH:

— TPaMOTHOCTb U SMOLMOHAJIBHOCTh YCTHOU PEYH;

— miyookoe 3Hanue marepuana BKP;

— YETKOCTh U POo(HeCcCUOHATHLHOCTh (POPMYIUPOBOK, TEPMHHOB;

— YMEHHE BECTH MOJIEMHUKY;

— yMEHHUE HAWTH HY)XHYIO apryMEHTAaIIMI0, YTOObI OTCTOSITh U JOKa3aTh CBOIO

MIPaBOMEPHOCTH B PEIICHUH MPOGECCUOHAIBHBIX 3a71a4;

— BIJIaJIeHUE Ipo(ecCHOHaTbHO-CIPABOYHBIM aMMNapaToM.

BbINyCKHUK MOJy4YaeT 3aMeyaHus WIM OJ0OpeHHs IO JOKJIady, OTBETaM Ha
BOIPOCHI U OQOPMIICHUIO pabOTHl. BBITyCKHUK MMeEEeT MpaBo (MU Jake 00s3aH) IO
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pe3yJibTaTaM NpeJBapUTEIbHON 3a1UThl BHOCUTH UCIIPABJICHUS B TEKCT PaOOTBHI.

5.4 Ilocnme ycTrpaHeHUsT HEAOCTAaTKOB M 3aMEUaHUN HOPMOKOHTpoJiepa U
IpeABapuUTEIbHOM 3amuThl Bce Marepuansl BKP u  moscHurtensHas —3amnmcka
ITOANMCAHHASI KOHCYJIBbTAHTAMH U HOPMOKOHTPOJIEPOM IPEICTABISIETCS PYKOBOIUTEIIO
JUISL IPOCMOTpPA, 0JJ00OpPEHMSI, OLIECHUBAHUS U COCTABJICHUS OT3bIBa B MMCbMEHHOM BHUJIE
(mputoxenue b ).

5.5 BKP B mnomHoM 00beMe€ C NHCBMEHHBIM OT3bIBOM PYKOBOJUTENS
IPEJCTaBISIETCS. 3aMECTUTENII0 JUPEKTOpa MO y4eOHO-BOCHUTATENBHOW padoTe Is
peleHns BOpoca O HaIlPaBJICHUH HA PELEH3HUIO.

6 PELEH3UPOBAHUE

6.1 PeuensupoBanne BKP mpoBoguTcs ¢ 1enblo MOdy4YeHUs JOMOJIHUTEIbHON
OOBEKTUBHOM OIICHKM TpyJla BBIMYCKHHKA CIEIMAIMCTAMU B COOTBETCTBYIOIICH
o0nacTu.

B kauecTBe pelieH3eHTOB MOTYT MPUBJIEKATHCS CHEIUATUCTHI TOCY/1apCTBEHHBIX
OpraHOB, MPEINPUATHN U OpraHu3aluii BceX cdep NeATeIbHOCTH, HAyKHU, a TaKKe
npodeccopa u npenoaasatenr BI'MK wnu npyrux By3os o npoduiro BKP npu ycnosuun
BIaJieHus 3HaHusAMu persiamenToB BI'MK o I'HA.

6.2 BeIMyCKHUK, HE MO3/IHEE, YEM 3a HECINI0 /10 3aIlUThI, 0053aH 00PATUTHCS K
Ha3HAYEHHOMY pELEH3EeHTY U npeaoctaBuTh emy BKP ¢ OT3pIBOM pyKOBOAMTENS H
HaIIPaBJIICHUEM Ha PELEH3UIO.

6.3 PereHszeHT B TeueHHWE NATH pabOUMX JHEW C MOMEHTa TMPEIOCTaBICHUS
BBIITYCKHUKOM OKOH4YaTesnbHOro Bapuanta BKP 00s3aH 03HakoMuTBCS € paboTOM U
COCTAaBUTh Ha Hee peleH3HIo (puiioxkenue B).

B penensun n0KHO OBITh OTMEUEHO 3HAYEHUE M3YUYEHUS JaHHOW TEMBI, €e
aKTyaJlbHOCTb, HACKOJIbKO YCIICIIHO BBITYCKHUK CIOPAaBWICA C PACCMOTPEHUEM
TEOPETUYECKUX U MPAKTUYECKUX BOIIPOCOB. 3aTEM IAECTCS pa3BEPHYTasl XapaKTEPUCTUKA
kaxaoro pasaena BKP ¢ BwleneHHeM IOJOKUTEIBHBIX CTOPOH M HEAOCTATKOB (C
yKa3aHUEM, 110 BO3MOKHOCTH, KOHKPETHBIX nTaparpadoB u/wiu cTpanuil). B 3akmouenun
PELIEH3EHT M3JlaraeT CBOI TOUKYy 3peHusi o0 oOmiem ypoBHe BKP u o6s3atenbHO
BBICTABJISIET OLIEHKY, KOTOpasi BbIHOCUTCSA Ha paccmotrpenune ['DOK. O0bem perieH3uu
JIOJKEH COCTABJIATH 1-3- CTpaHUIIBI IEYaTHOTO TEKCTA.

6.4 TlonnucanHas perneH3eHToM pereH3us npeacrapnsgercsa B 'K Bmecte ¢ BKP
B YCTAHOBJICHHBIE CPOKH.

6.5 Tlocne mosry4eHus pelieH3ur BHOCUTH UCTIPABJICHUS, H3MEHEHHUSI, TOTIOTHEHUS
B BKP karTeropunuyecku 3anpeniaercs.
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7 MPOLUEAYPA 3AIIIUTHI BKP

7.1 3amura BKP npoucxonut Ha oTkpsiToM 3aceganuu ['OK, Ha koTopom MoryT
MPUCYTCTBOBAaTh Bce kenatomue. 3agadert ['DOK sBisieTcss ompenesieHHEe YpOBHS
TEOPETUYECKON MOJITOTOBKH BBIMTYCKHHUKA, €0 MOJATOTOBIEHHOCTH K MPO(PECCUOHATBHON
JNEATEIBHOCTH M NPUHATHE PEIICHHS O BO3MOXKHOCTM  BbIJAYU  JUIIOMA
roCyapCTBEHHOT0 00pa3la O MPUCBOCHUU 0a30BOM KBamu(pUKAIUU XYydO0KHUK-
MYJIbTHILIMKATOP.

7.2  BwimyckHWUK ~ fAemaeT  JOKIAL, CONPOBOXKJAsT  €T0 ITOKA30M
MYJIBTUIUTMKAIIIOHHOTO ClokeTa. OOIas MpoJOJDKUTENBHOCTh JOKJIaga HE JIOJDKHA
npesbimath 7-10 MUHYT.

PexoMeHyeTcst clienyromuii oOImuii perJlaMeHT BBICTYIUICHUSI U OTBETOB HAa BOIPOCHI
KOMHCCHU:

—  BBIITYCKHUK JIOJDKEH MPEACTaBUTHCA U 00bsIBUTH TeMy BKP.

— TIOCJE€ TPEACTABICHUS BBITYCKHUK HAYMHAECT CBOE BBICTYIUICHHE B

COOTBETCTBHHM C PETITAMEHTOM.

BhIIMyCKHUK B CBOEM BBICTYIUIEHUH JIOJKEH OTPA3UTH:

— akTyanbHOCTh TeMbl BKP;

— e BKP;

— TOCTAaHOBKY TBOPYECKOM 3a7auM (KOMIUIEKCA 3a71a4);

—  UCIIOJIb3YEMBIA HHCTPYMEHTAPUH;

— TOJIyYEHHBIE PE3yJIbTATHI;

— 000011ato1Me BIBOIBI.

BricTyruieHre He JTOMKHO COJEPKaTh OMUCAHUE CTPYKTYPHI (OTJaBICHUS) U
conepxxanusi BKP, cniucok ucronb30BaHHBIX HCTOYHHKOB, a Takxke WHGOpMAIUHU, HE
OTHOCsIIEHCs K 00actu uccienoanust BKP.

[To okOHYaHMU JOKJIaJa BBITYCKHUKY 33Jal0T BOMPOCHI MPEICENATEND, YICHBI
KOMHCCHUU (HE MEHEE 2-X BOIIPOCOB).

[Ipu HescHOCTM Bompoca BBITYCKHUK HWMEET IMPaBO IMOMNPOCHUTH 3aAaTh €ro
MOBTOPHO WJIM YTOYHUTb, HO HE OoJiee IBYX pa3.

[Tpu nHanmuuuu Bompoca(oB) wieHoB ['OK BBITyCKHUK TOJKEH OO 1aTh OTBET,
100 KOHCTaTUPOBATh HEBO3MOKHOCTh Ha HETO OTBETHUTb.

3aBepiieHne CBOETO BBICTYIUICHUS BBIMTYCKHUK JIOJDKEH (POPMaTN30BaTh CIIOBAMHU
«OTBET Ha BOIIPOC 3aKOHYMII/a».

[Tocie OTBETOB BBIMYCKHUMKA HA BOMPOCHI MOKET 3aYUTHIBATHCS OT3bIB
PYKOBOJHWTEIIA, & TAKKE OTJIAIIAETCS PEUEH3USL.

[Ipy Hanu4yuu 3aMedaHuil B PEICH3UM KOMUCCHUS MPEIOCTABIISACT BBITYCKHUKY
BO3MO>KHOCTh OTBETUThH HA HHX.

Komuccus npenocrasisieT 3akI0OUUTEIBHOE CJIIOBO BBIITYCKHUKY.

Ha 3amuty BeIycKHOM KBamu(UKAITMOHHON PabOThI OTBOAUTCS 10 60 MUHYT
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[Tocne 3aBepuienust padotbl ['DK ¢ BBITYCKHUKOM OH JOJKEH OCTaBAaThCS Ha
tepputopun «CeprueBo-Ilocanckoro ¢umuana Bcepoccuiickoro rocyaapcTBeHHOTO
uHcTuTyTa KuHemarorpaguu umenu C.A. T'epacuMoBa» 110 BpeMEHU OOBSBICHUS
pPE3yIbTaTOB.

7.3 Bompochsl, 3ajaBaeMble BbITYCKHUKY Ha 3amute BKP, MOryT oTHOCHTBCS Kak K
teMe BKP, Tak u k cBs3aHHBIM ¢ HEl 001acTsIM HCCIIeIOBAHUs, TIOITOMY Tepe]] 3alUTON
1[eJIeCO00pa3HO BOCCTAHOBUTH B MaMATH Ppa3felibl Kypca, KOTOPbIE HMMEIOT MPsSMOE
otHomeHue k TeMe BKP. BrimyckHUKY paspemaercss BOCHOIb30BaThCcsi TekcToM BKP
pyu HEOOXOJMMOCTH WJIM B Cily4yae CIOpHOM curyauuu. [lo nokmamy m oTBeram Ha
Bonpockl ['OK cyauT o mmpoTe Kpyro3opa IWIUIOMHHUKA, €r0 3pyAHLHH, YMEHUHU
yOJIMYHO BBICTYIATh, U aPTYMEHTUPOBAHO OTCTaWBAaTh CBOIO TOUKY 3PEHUS IIPU OTBETAX
Ha BOIPOCHI.

7.4 Ouenka pe3ynbrara 3amutel BKP npousBonuTcs Ha 3akpbITOM 3aceaHUU
['DK. OuenuBaercs pabota mno 4-x OawIbHOM cHucTeMe (OTJIMYHO, XOPOIIO,
YIOBIIETBOPUTEIIBHO, HEYIOBIETBOPUTENBHO). [Ipy olleHKe MPUHUMAIOTCSI BO BHUMAHUE
OPUTHMHAIBHOCTh M TOYHOE PACKPBITHE HIEU TBOPYECKOTO 3aMbIC/Ia TEMbI, Ka4eCTBO
BBINIOJIHEHUS U 0()OPMIIEHHS padOThI, a TAKXKE COJAEPIKATENBbHOCTh JO0KIIaAa U MOJHOTA
OTBETOB Ha BOMPOCHL. OlLleHKa 0OBSBISIETCS NOCIE OKOHYaHMUS 3alUThl BceX paboT Ha
OTKpBITOM 3acenannu ['OK.
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MNPUJIOKEHHUE A
(ua(opmaoOHHOE)

OCHOBHBIE IPABHJIA HOPMOKOHTPOJIA

HOpMOKOHTpOJIb  OCYIIECTBIIAETCSI C LEJNBK) YCTAHOBIICHHS COOTBETCTBHS
TEKCTOBOIO JOKYMEHTa (TOSCHUTEJIBHON 3aliCKU KypCOBOTO IPOEKTAa, BBITYCKHOM
KBaJIM(DUKAIIMOHHOW pabOThI, MPAaKTUYECKOM paObOTHI U T.J.) ACUCTBYIOIINM CTaHIapTaM
ECKJl m MeromuyecKuM YKa3aHUSIM IO BBINOJHEHHIO U O(QOPMIICHUIO TEKCTOBBIX
JIOKYMEHTOB.

[TosicaurenpHas 3anucka (I13) KypcOBBIX U JUIUIOMHBIX MPOEKTOB — TEKCTOBBIM
JOKYMEHT, 0(hopMIIeHHE KOTOPOTO JIOJKHO COOTBETCTBOBATH:!

—T'OCT 2.105-95 «OO0ume tpeboBaHus K TEKCTOBBIM IOKYMEHTaM»;

—T'OCT 2.106-96 «ECK]I. TekcToBbIE€ IOKYMEHTBI».

[13 BRIMOJHAOT ¢ IPUMEHEHUEM MEYATAIOMIMX U IpaUueCKUX YCTPOMCTB BbIBOIA
9BM o I'OCT 2.004.

Orneuatku, ONMUCKU WM rpaduueckue HETOYHOCTH, OOHAPY>KEHHbIE B IMPOIIECCE
BBINIOJIHEHUS JOKYMEHTA, JOIMYCKAETCs UCHPABIATh MOAYUCTKON WM 3aKpallliBaHUEM
0eJI0l KpacKOi U HAHECEHHEM Ha TOM )K€ MECTE UCIPABIEHHOIO TEKCTa MAIIMHOIMCHBIM
CIOCOOOM WJIM YEpPHBIMU YEpPHUJIAMH, MMACTOM WIM TYIIbIO PYKOIHCHBIM CIOCOOOM.
[ToBpeXI€eHHsI JTUCTOB TEKCTOBBIX JOKYMEHTOB, NOMApPKH W CJEAbl HE IOJHOCTBHIO
YIAJIIEHHOT'O IIPEXKHETO TEKCTA HE JT0ITyCKAETCS.

Pasmep nuctoB mosicauTenbHOM 3amucku — A4 (210 x 297 mm), opueHTanus —
KHIWKHas. B NpuiokeHWsX [OMyCKaloTCsd HHbIE pa3Mepbl JHCTOB U albOOMHas
opueHTauus. [leyaTp 0OTHOCTOPOHHSIS.

O0BexT ITapameTpsl
1 TekcCT MOSICHUTENHHOH 3aIUCKH 1.1 IIpn HamMcaHUM TEKCTa TMOSICHUTEIBFHOW 3alUCKH HEOOXOAUMO

CIeIUTh 3a COONMIOACHHEM  O(QUUIMAJBLHO-IEI0BOT0  CTHJIA
TMOBECTBOBAHMA, U3jlaraTb OJJTHO3HAYHO, KPATKO, YETKO U JJAKOHUYHO.
1.2 Tekcr nomWKeH OBITH M3JI0XKEH JIOTHYECKU I10CIENOBATEIbHO, C
NPUMEHEHHEM HAyYHO-TEXHHYECKHX TEPMHHOB, OOO3HAUYEHHBIH M
OTIpeZIeTIeH!H, YCTAHOBIEHHBIX CTaHIaPTaAMH.

1.3 Cnenyer mn3berartb Kak W3JMIIHE NPOCTPAHHBIX M  CIOXHO
MOCTPOCHHBIX ~ TNPEUIOKECHUH, TaK M 4YpPe3MEpPHO KOPOTKHX,
JIAKOHUYHBIX (pa3, cabo CBA3aHHBIX MEX]Ty COOOM.

1.4 TekcT He THIIETCA OT MEPBOTO JINIA, U3JI0KEHHE TEKCTa T0JKHO
ObITh  OT TpeThero JMNA, JIONYCKaeTcs  HCIOJb30BaTh
MOBECTBOBATENIbHYIO  (OPMY  M3JIOKEHHUsT TEKCTa JIOKYMEHTa,
HalpuMep, KIIPUMEHSIOTY, «yKa3bIBaIOT», U T.II.

1.5 He nmomyckaioTcs pa3innyHble TOJKOBAHMS OJHOTO M TOTO XKe
HOHSATHS, 000pOTHI pasroBOpHOI peun, TEXHHUILIU3MBI,
npodeccHoHAIN3MBI, IPOU3BOJILHBIE CIIOBOOOPA30BAHMSI.

1.6 B Tekcre JOKyMeHTa 4YHCJIOBBIE 3HAUEHHMs BEJIMYMH C
o0o03HaueHWeM eaMHHL (PU3NYECKUX BEIMYMH W EIMHUIl cyeTa
ciemyer mucaTh mudpamu, a yucia 06e3 00O03HAYEHUS eIUHUIL
q)HSI/I‘IeCKI/IX BCJIIMYUH WU CIMHUI CYCTA OT CIAHWHHIBI 00 ACBATH —
CJIOBAMH.

1.7 HepomycTiMO OTAENATh €AMHUIYY (PU3MUYECKONW BEITHMYMUHBI OT

YHCIOBOTO 3HAYEHUS (IEPEHOCUTH Ha Pa3HBIE CTPOKH)
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2 llpudr

Times New Roman, 14 o, cTuib — OOBIYHBIH

3 MeKCTpOUHBIH HHTEPBAJ B TEKCTE

1,15

4 AG3an (kpacHast CTPOKa)

1,25 cm

5 Ions

JleBoe — 25 MM

ITpaBoe — 10 Mmm

Bepxnuee — 15 MM

Hwxuee - 25 mm

6 ®opmarupoBaHue

6.1 Mcnons3yercs BoipaBHUBaHKE «I10 mupuHey.
6.2. B Tekcre paspemiacTcs  MCIOJIb30BAaTh
BO3MOXXHOCTH aKIICHTUPOBAHUS BHUMAaHHS Ha OIpEACICHHBIX
TepMHHaX 1 (OpMyliaX ¥ IPUMEHSTh MPUGTHI PA3HOH FAPHUTYPHIL.
6.3. Crincku co3maloTcsl ¢ IOMOIIbI0 MeHIO «AO3ary. Brioupaercs
MapKUPOBAHHBIH WIIM HyMEepOBaHHbIH cricoK. CO3/1aB CIIMCOK HYKHO
HIENKHYTh MPaBOH KHOIIKOM MBIIIIH 110 TIEPBOMY CUMBOJIY UIIK HOMEPY
B CIIHICKC U B BBINAJAMONIEM MEHIO BBIOpaTh «/I3MEHHUTH OTCTYIIBI B
CITUCKE...».

KOMIIBIOTCPHBIC

VYkazarh cieqylolue napamMmeTpbl:

— INonoxxenue mapkepa — 1,25 cm.

— Orcryn Tekcra — 0 cMm.

— CumBou iociie Homepa — [Ipoben

6.4 TIpumep odopmiteHHsI CIUCKOB npejicTasieH B [Ipunoxenun 1

7 PaccranoBka mpoOeoB

7.1 He momyckaeTcs Hammaue AByX U OoJiee MpoOeIoB MOAPs.

7.4 TIpoGen He CTaBUTCS Heped OAMHAPHBIMH 3HAKAMU MPEIMHAHHS.
7.5 B mapHBIX 3HaKaxX HpenuHaHUSA (KaBBIUYKH, CKOOKH) mpoOen He
CTaBHUTCS HOCJIE OTKPHIBAIOIIETO U MEePe 3aKPBIBAIOIINM 3HAKAMH.
7.6 He paspmensrorcs mpoOeiIoM COKpalleHUs THNA «H T.J., ¥ T.IL»,
MOKa3aTeau CTENeHM, IOJCTPOYHbIE WHIEKCHI M MaTeMaTHYeCKHe
3HaKU

8 HepaspbiBHBI 1po0esl —  OJHOBPEMEHHOE
nakarue kinasuir: (Ctrl+Shaft+ITpo6en)

8.1 Hepa3pbIBHBIM IPOOEIIOM OTACISAIOTCS: (haMIIHS OT HHUIIHAIIOB,
€AMHUIIBI U3MEPEHHS OT YHCIIA.

8.4 Hepa3zpeiBHBIN TpoOen cTaBUTCS mepen 3HakoM %, °©, mepen
eAMHHULIAMU U3MEPEHUS U mociie 3HakoB Ne, §, ©

9 3Haku npenMHAHUA

9.1 Toukn He cTaBATCS: OOMICTIPHHATHIX

COKpaIllCHHbIX

B KOJIOHTUTYJAaX, B

COKpalICHUAX CHUCTEMBI MeEp, B YCJIIOBHBIX

0003HaYCHHSAX, B CTPOKAX TAOJIUI[, B KOHIIC 3ar0JIOBKOB, ITOMUCEH
MOJT pPUCYHKaMU, CXeMaMHu, TuarpaMMaMu

10 O6mmii 00beM (0e3 MPUITOKEHUH)

40-60 cTp. MaITMHOIMCHOTO TEKCTa

11 O6beM npunoKeHU

11.1 B coorBercTBUM ¢ 3amanneM Ha BKP.
11.2 TpwunosxeHus He JOJDKHBI 3aHUMATh Ooee 1/3 ot obmero yncna
ctpanul BKP

12 O0BeM BBEIEHUSA

2-3 cTp.

13 O6GbeM OCHOBHOI YacTH

He menee 40 ctp., HO He 6onee 60 cTp.

14 O6beM 3aKIIFOYEHUS

2-3 c1p.

15 Hymeparnus cTpaHwuil

15.1 Crpanutst JOJDKHBI  OBITH  TIPOHYMEPOBaHBI  CKBO3HOM

HyMepaluueil, KoTopas CTaBUTCS 110 LEHTPY B HUXKHEH 4acTH JIUCTA.

15.2 Ha TtuTynpHOM JHMCTe W Ha 33/laHMM HOMEP CTPaHUIIBI HE
CTaBUTCS
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16 Hanucanus gopmyn

16.1 ®opmynsl HeoOXoAMMO cocTaBisiTh B «Penakrope dopmyiy,
CHMBOJIBI BCTaBJISITH C TOMOLBIO MeHIO «BcTaBka — CHUMBOIY.
16.2 PacnionoxxeHue (GpOpMyII - IO LEHTPY.
16.3 Hymepaumss ¢opMyn ckBo3Has, apabckumu  uudpamu,
3aIMChIBAaCTCsl HA YPOBHE (OPMYJIBI CIIpaBa B KPYTJIBIX CKOOKax.
16.4 Ccpuika B TeKCTe HA (GOPMYIY HaeTcs MO THITY: HAXOIHUTCS IO
thopmyme (1).
16.5 TIpumep — O6paser; oovemom 876 m3umeer maccy 0,004 «r,
OIIPEAEIHTH €ro IIOTHOCTb.
[TnotHOCTH OOpasua P, KF/M3, BBIYHCIISIETCA 10 hopmyIte
P=1 €
rae m— macca o0pasna, Kr;
V — o6beM obpasma,m3.
[ToTHOCTB 00pasia cocTaBiseT
0,004

= F = 500 KF/M?,.

16.6 [Ipumep odopmienus ¢popmya npezcrasiieH B [Ipunoxenun E

17 TlocnemoBaTeNPHOCTD CTPYKTYPHBIX YacTel B
TIOSICHUTENILHOM 3aIiCcKe

17.1 TuTynpHBIH TUCT

3ananue Ha BeIntoiHeHHE BKP

COJEPKXAHUE

BBEJEHUE

OcHOBHasl 4yacTh: pa3/esibl U MOAPA3ICIIBI

3AKJIIOYEHUE

JIUTEPATYPA

NPUJIOKEHUSA
17.2 3aromoBku pa3zmemnos " cJIoBa: COJEPXAHHUE,
BBEJIEHUE, 3AK/IIOYEHHE, JINTEPATYPA,
NPUJIOKEHMUS 3anuceiBatoTCs MPONUCHBIMA OYKBAMH I10 IICHTPY
TIOTY>KUPHBIM HIpU(TOM, 6€3 TOUKH B KOHIIE, HE TOAYECPKUBAS

18 O¢dopmIiieHrE CTPYKTYPHBIX YacTeH padOTHI

18.1 Kaxxast cTpyKTypHasi 4acTh HAYUHACTCS C HOBOHM CTPaHUIIBL.
18.2 Kaxxplii pa3aess CTPYKTYPHOH 4acTH HY)KHO HAYMHATH C HOBOH
CTPAaHULbI, HO €CJIM NpEeAbLAYLIUI pa3fell 3aKOHYUIICS B BEpXHEH
MIOJIOBUHE CTpPAHULbI, TO CIEAYIOUIMH HAJ0 HadyaTb Ha 3TOM XKe
CTpaHHULE

19 Hymepauus

JIro6as Hymepanus B MOSICHUTENFHOHN 3aITUCKE IPOU3BOIUTCS TOJBKO
apadckumu uugpamu 6e3 TOUKH B KOHLE

20 CtpykTypa OCHOBHOH YacTH

20.1 OcHoOBHast YaCTh MOXET COCTOSATh U3 2-5 pa3/eiioB.

20.2 Kaxpiit pa3zen 10JKeH UMETh HOMEp M HAaUMEHOBAHHE.

20.3 Homep u HauMmeHOBaHHE pa3jieia MHUIIYTCS MPOIUCHBIMU
OykBamH, TONYXHPHBIM IIPUPTOM, MO ILEHTPY, TOYKAa B KOHIE
HaVMEHOBAaHHUE pa3/ielia He CTaBUTCA.

20.4 Paznen MoOXeT cocToATh w3 2-5 mompasmenoB. [lompasmen
JIOJDKEH MIMETh HOMEp M HANMEHOBaHHUE.

20.5 Homep moapa3zaena coCTOMT U3 HOMepa paszena u noapasena,
pa3/iesieHHbIX TOYKOM.

20.6 HomMep ¥ HavMEHOBAaHHE IMOIPA3MCIOB MUINYTCS ¢ ab3ama
CTPOUHBIMH OyKBaMH (KaKk B NPEIJIOKECHHUAX) MOIYKUPHBIM
mpudTOM, TOUYKa B KOHIIE HANMEHOBAHUSI MOJIpa3/ieNia He CTaBUTCSI.
20.7 3arosI0BKY pa3esioB M MOIPA3aeIIOB OTACISIFOTCS MEXKIY COO0M
M OT TeKCTa Ha J1BA MEKCTPOYHBIX HHTEPBaa.

20.8 Tlompaszgen MOKET COCTOSITb W3 OJHOTO WJIM HECKOJIBKHX
IYHKTOB (0€3 HaMMEHOBAHUS).

20.9 Homep myHKTa COCTOMT M3 pasjena, Iojapasjiesia W ITyHKTa,
pasziesIeHHBIX TOYKaMH, numercs ¢ ab3ana. [locie Homepa numeTces
TEKCT MYHKTA.

20.10 Mexay HamMEHOBaHMEM TIO/pa3jiela W HOMEp IYHKTa
CTaBUTCS JIBa MEXCTPOYHBIX HHTEpBaia (ABa pa3a HaKaTh Ha
Krasumnry Enter).
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20.11 TekcTBI pa3aeioB, MOAPa3AeaOB U MyHKTOB MUITYTCS ¢ ad3ara.
20.12 T1pumep odopmIIeHUs CTPYKTYPHOU YacTH pabOThI IPUBEICH B
Ipunoxenuu B

21 Hann4une npuinoxeHui

21.1 B cOOTBETCTBUH C 3aaHUEM.

21.2 TlpunoxeHne T0HKHO UMETh 3aroj0BOK, KOTOPBIH 3aIHChIBAIOT
CUMMETPHYHO OTHOCHTEJILHO TEKCTa C IPOITMCHON OYKBBI OTAEIEHON
CTPOKO.

21.3 lpunoxeHus: 0003HAYAIOT 3arjiaBHBIMH OYKBaMH PYCCKOTO
andaputa, HaYUMHAS C A, 32 UCKIIIOYCHUEM OYKB E, 3, PI, 0,4, b, b,
'b. Tlocne cnora "[punoxkenue" creayer OykBa, 0003HAYAIOIIAS €TO
MocJIe0BaTeNbHOCTE.  JlomyckaeTcst 0003HaYCHHWE IPIIIOKEHHH
OykBaMu JaTHHCKOTO angaBuTa, 3a uckimodeHneM Oyks [ u O. B
ciIydae TOJHOTO HCIOJNB30BaHUS OYKB PYCCKOTO M JATHHCKOTO
andaBUTOB JOIMycKaeTcss 0003HAYaTh TPIIIOKEHHUS apabCKuMu
mudpamu. Ecnu B TokyMeHTe 0THO TIPHUIIOKEHHE, OHO 0003HadaeTcs
«[Ipunoxenue A».

21.4 Tlpumep  odopmileHHST  TPWIOKEHUH  TNpeicTaBieH B
ITpunoxxexnuu JI

22 OdopmieHne comep kaHus

22.1 ConmepxaHue BKJIIOYaeT B ceOd HAaWUMCHOBaHHUS  BCEX
CTPYKTYPHBIX YacTeid, HAuMHAs C BBEICHHS, YKa3bIBas pa3[elibl U
MOJIPAa3/IeIIbl, 10 MPUIOKEHUH ¢ yKa3aHUEM CTPAHHUI] Hayaslia Kaxou
YaCTH.

22.2 HanMeHOBaHUS OCHOBHBIX CTPYKTYPHBIX YacTel, BKIIIOUCHHBIX
B COJIepKaHUE, 3aIMMCHIBAIOT IIPOIMCHBIMI OYKBaMH.

22.3 HanMeHOBaHUS TOIPA3NeNiOB, BKIIOYCHHBIX B COJACpKaHUE,
3aIMUCHIBAIOT CTPOYHBIMU OYKBaMH, HAUWHAS C IPOIHCHON OYKBEI.
22 .4 TlpunoxxeHus,, BKIIOUYEHHBIE B COJCp)KaHHE, 3allUCHIBAIOT B
ugae: [IPUJIOKEHUE A HaumenoBaHue MPUIIOKEHUS.
22.5Tlpumep  odopmieHUss  colepKaHHs  NPEACTAaBICH B
ITpunoxenun A

23 Tabaursl

23.1 Ha Bce TabnuIBI TOHKHBL OBITH PUBEICHBI CCBUIKH B TEKCTE —
IHICaTh CIOBO mabauya (B COOTBETCTBYIOLIEM MAJIEkKe) C YKa3aHHEM
ee HoMmepa.

23.2 Tabauily momemiath MoJ TeKCTOM, B KOTOPOM BIICPBBIC JaHa
CCbUIKa Ha Hee, WM Ha CIEAyIOLeH CTpaHHuUe, a MpH
HEOOXOJUMOCTH, B IIPIJIOKEHHH.

23.3 Has3Banwue Bkimoyaet B ce0si: ciioBo Tabmwuia, npober, 3ateM ee
TOPSAKOBEI HOMeEp, Tpoben, meduc, mpoden, Ha3BaHHE TaOIHUIIBI
(ecrit oHO MMeeTcs). HazBaHue TabIUIIBI 3aIICHIBACTCS C MPOITHUCHOM
OYKBEI, clieBa HaJ TaOMuIel, 6e3 ab3aHoro OTCTyIA.

23.4 3aronoBku rpad ¥ CTPOK TaOIHIIE CIIEAYET MUCATH C TIPOITUCHOMN
OyKBBI, a IOJ3aroJIOBKH rpad) — co CTPOYHOH OYKBBI, €CII OHH
COCTaBJISIIOT OJIHO IMPEJJIOKEHUE C 3aroJIOBKOM, MJIM C MPOIUCHON
OYyKBBI, €CIIH OHHM HMEIOT CaMOCTOSTEJIbHOE 3HaueHHe. B KoHIe
3aroJIOBKOB U I0/13ar0JIOBKOB Ta0JIUII TOUKH HE CTaBAT. 3arOJIOBKH U
H0/13ar0JIOBKH T'pad) yKa3bIBalOT B €IMHCTBEHHOM 4HCIIE.

23.5 3aros0BKY M NO/A3aroJIOBKH rpad) BEIPAaBHUBAIOTCS 110 LIEHTPY U
BBIICISIOTCS MOTYKHUPHBIM LIPHPTOM.

23.6 3aroyoBKH CTPOK BBIPABHHUBAKOTCS 110 JIEBOMY KParo.

23.7 Ludpsr B rpadax TaOIHIl TOIDKHBI IPOCTABIATHECS TaK, YTOOBI
paspsabl 4Mciie BO Bced rpade ObUIM PAaCHONIOKEHBI OJUH I10]
JPYT'UM, €CIIM OHH OTHOCSITCS K OZTHOMY TT0Ka3arteito. B oqnoii rpage
JOJKHO OBITH  COOJIIOIEHO, KaK NpaBWIO, OJHHAKOBOE
KOJIMYeCTBO IECATHYHBIX 3HAKOB /ISl BCeX 3HAYEHHU I BeJIMYMH.
23.8 Tlpu ohopMICHUH COAEPKUMOTO TaOJHUIl PEKOMEHIYyeTCs
MIPUMEHATHh pa3Mep mpudra MeHpmmH, yeM B Tekcte (Times New
Roman, 12 ).

23.9 B suelikax TaOJUIBI B KOHIIE MTOCICIHETO MPEIIOKCHIS TOYKA
HE CTaBHUTCSL.
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23.10 ITpumepst oopmieHUs TaOIHIL ITpecTaBlieHbl B [Ipunoxenun
I' u Ilpunoxxenun JI

24 Vuroctpanuu (PUCYHKH, CXEMBI, THATPAMMBbI
U T.IL.)

24.1 NnmocTpaii MOTYT pacriojlarathCsi Kak 10 TEKCTy, Tak U B
TIPUIIOKECHHUSIX.

24.2 HanMeHOBaHNE WLTIOCTPALIMU CTABUTCS TIOJ HEH 10 IEHTpPY C
yKa3aHHEM cJI0Ba PHCYHOK, MOPSOKOBOTO HOMeEpa W depe3 aeduc
MUIIETCS HaMMEHOBAHME BHIA WILTIOCTPAMH WM ee Ha3BaHue. [Ipn
HEOOXO0ANMOCTH TIPUBOJSTCS MOSICHUTEIIbHBIE JTaHHBIC
(TIOAPUCYHOYHBIH TEKCT).

Mpumep — Pucynox 1 — dororpadus neizaxa

24.3 Ha Bce WUIIOCTpAlMU JOJDKHBI OBITH TPUBEACHBI CCHUIKH B
TEKCTe — HEOOXOAMMO INMHUCATh CIIOBOCOYETAHHE: B COOTBETCTBUM C
pHUCYHKOM 1, coriiacHoO puCyHKY 1 u 1p.

24.4 Tlpumep odopMIleHHST WILTIOCTPALUY pUBeAeH B [IpunoxeHun

A

25 IlpumedaHus, IpUMEPHI

25.1 [lpumedaHust ¥ TPUMEPHI CIeIyeT MOMEIIATh Mocie TeKCTa, K
KOTOPOMY OHH OTHOCSTCS.

25.2 CnoBa «IIpumeuanne» n «IIpumep» medatats MOTYKAPHBIM
mIpuTOM C IMIPOIHICHOM OYKBHI ¢ ab3ama

26 Jlutepatypa

26.1B  pasmene  JIMTEPATYPA  mpuBogutcss  CHHCOK
UCIIOJIb30BaHHBIX MCTOYHHMKOB (HE MEHEe JIECSTH) He CTaplle ISITH
JIeT: oubMorpaduIecKux OMHUCAHUI JIOKYMEHTAJIbHBIX,
JIUTEPATYpHBIX, IHTEpHET-PECYPCOB U T.I1.

26.2 B TekcTe MOSCHUTENIBHOW 3allICKM Ha BCE HCIOJIL30BaHHbBIC
WCTOYHUK JIOJDKHBI OBITh MPUBEICHBI CCHUTKH.

26.3 [Ipumep odopMIeHMS CHOUCKA JUTEPATypHl TPEACTABICH B
punoxennu U

27 Ccbuiku

27.1 CchUiky Ha WCIOJB30BAHHBIC MCTOYHUKH CJICIYCT yKa3bIBaTh
MOPSIIKOBBIM HOMEPOM OHOJIMOrpadpuyecKoro ONucCaHusi HCTOYHUKA
B crnucke pazgena JIMTEPATYPA. IlopsakoBelii HOMEpP CCBUIKH
3aKJII0YA0T B KBajpaTHele CKOOkHM. Hymepamus CCbUIOK BeAeTcs
apabckuMu IMdpamMu B TOPSIKE NPHUBEICHHUS CCBUIOK B TEKCTE
MTOSICHUTEITFHOH 3aITHCKH.

27.2lpn cchutkaXx Ha CTaHOAPTHI W TEXHWYECKHE YCIOBUS
YKa3bIBAlOT TOJBKO WX OO0O3HAUEHHWE, MPH 3TOM JAOIYCKaeTcs He
YKa3bIBaTh T'OJ] WX YTBEPKICHUS IPHU YCIOBHHU ITOIHOTO OMUCAHUS
CTaHIApTa W TEXHWYESCKUX YCIOBHH B CIUCKE HCIOJIH30BAHHBIX
UCTOYHHKOB.

27.3 Tlpumep odopmienus ccbulok npuseneH B [Ipunoxenun XK
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